
Organisation and Leadership ToR; meeting 
minutes; Green Plan

Leadership structure; 
emails; meeting 
minutes

Induction 
materials; 
job 
adverts

Staff training session materials; 
case report template



Supply chains, equipment and procurement

Emails; meeting 
minutes; 
procurement policy

Relevant team 
meeting 
minutes- can be 
local clinical 
team

Complete simple 
Life Cycle 
Assessment (see 
examples on CSH 
resources) Presentation slides with 

information on who presented 
to and when; meeting minutes



Medicines, models of care and patient pathways

Policy; email 
discussions; 
meeting minutes

Complete case study 
template; data on 
number of 
appointments; 
emails/meeting minutes 

Presentation slides from 
teaching with information on 
who presented to and when

Presentation 
slides from 
teaching with 
information on 
who presented to 
and when

Meeting minutes



Travel and transport

Presentation 
slides; 
posters/emails 
advertising event; 
pictures of event Policy; email 

discussions; 
meeting minutes; 
case study 
template

Case study template; 
policy; email discussions; 
meeting minutes

Results of travel 
survey; posters/emails 
advertising survey



Facilities and Estates

Copy of Green Plan or relevant 
policy; email discussions; meeting 
minutes

Terms of reference for Green 
Group; meeting minutes; emails 
showing connection with wider 
organisation



Engagement

Internal newsletters; 
screenshots of website

Results of survey; 
emails/posters 
advertising survey



Food

Presentation slides plus details of 
who attended and when; pictures 
of event; posters from event

Posters/emails promoting event; 
pictures; complete case study 
template
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